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Welcome Team Captain!

Thank you for joining us as a Team Captain for the 2010 Greater Chicago Epilepsy Walk! This
kit is designed to provide you with the tools you need to make your team’s experience fun,
successful and rewarding.

The Team Captain’s job is to motivate and encourage others to join your team, whether it is co-
workers, friends or family. Once the team is in place, the Team Captain then acts as the key
liaison between their team and the Epilepsy Foundation.

The Team Captain kit will describe the following three steps to create a successful team.

“It’saseasyas 1, 2,3”

Step 1: Recruit & Register Team Members

Just ask. Recruit your family, friends, coworkers and neighbors to join your team. When you
find new team members, ask them to invite their family, friends, coworkers and neighbors. You
will be surprised how quickly your team grows!

Step 2: Set Goals and Fundraise!

Set a dollar goal for your team to raise in the fight against Epilepsy. Then, start FUNdraising!
Share your enthusiasm and excitement with your team as you strive together to reach your
fundraising goal. Use this kit for ideas and tools to reach your goals.

Step 3: Walk, and Have FUN!
Walk, enjoy and reward your team members. You and your team are making a difference in the
lives of people with Epilepsy.
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STEP 1: RECRUIT & REGISTER TEAM MEMBERS

Here are a few easy recruiting ideas!

Make a list of possible team members —
invite anyone and everyone to join
your team. Once they have signed on,
ask them to invite their friends, family,
coworkers and neighbors. You can keep
building your team right up until walk
day!

Spread the Word. Talk about the event
and your team to everyone you meet.
You never know who you might
encounter who has an interest in
epilepsy. Even if there is no personal
experience with epilepsy your
excitement will be contagious.

Advertise. Use company or
neighborhood newsletters, event posters,
brochures, e-mail, break-room bulletin
boards, and paycheck stuffers to
advertise your team recruitment efforts.

As you build your team...

Make sure to include your team name,
captain’s name, contact information, and
the Epilepsy Foundation website where
they can register.

Kick-Off Party! Ask the Epilepsy
Foundation to help you hold a team
kick-off party. Host a party either as a
lunch session during work hours or as a
family gathering to sign team members
up. Register everyone that attends! We
can help you by providing walk
materials for the party, and/or sending a
representative.

HAVE LOTS OFouFUNEé. .

excitement and enthusiasm is
contagious.

Be sure you have all of the information to register each team member. TIP — Provide
photocopies of registration forms with the team name & captain already filled in.

Distribute copies of the Sample Fundraising Letter and E-mail for team members to copy and
send. Encourage your team members to use our walk website to send e-mails out to all their

contacts.

E-mail is a fast, inexpensive and easy way to get the word out and raise money!

Send weekly e-mail updates or make weekly phone calls with the latest Walk information,
fundraising ideas and any fundraising success stories from your team members.

Challenge another team to see who can raise the most money.

REGISTER

On-line:

www.epilepsychicagqo.org

Fax: 312-939-0391

Mail: Epilepsy Foundation Greater Chicago
17 N. State Street, Ste. 1300
Chicago, IL 60602
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STEP 2 —SET GOALS AND FUNDRAISE!

Make it personal.

If your team is walking for someone with epilepsy, share the story when asking for pledges.

Make a goal.
The Epilepsy Walk is a pledge-based event, and reaching our fundraising goal depends on
participants to raise money from their friends, family and coworkers. Set the bar high!

We encourage each team member to raise at least $200. This is an easy goal if team members
follow a few of our fundraising tips below. If you really want to challenge your team, set the
fundraising goal even higher. Remember, the money raised is going to the fight against
Epilepsy, and the more money you raise, the more people we can help.

FUNdraise!

e Ask, ask and ask again. Remember you
are asking for the Epilepsy Foundation
and not yourself. The moment you limit
who you ask, you limit the amount you
can raise!

Create a buddy system. Ask someone
who cannot walk to help you collect
donations.

Ask one person a day to sponsor you in
the Walk.

Utilize the Online Fundraising Tools
(www.epilepsychicago.org) where you
can design your personal fundraising web
page. Send an e-mail to everyone in your
e-mail address book!

Find out if your company has a matching
gifts program. Matching gifts can
double your team money!

Bring your pledge sheet everywhere.

Hold a Fundraising Event at Work:
Internal Challenge- challenge each
department to raise money to fight
epilepsy.

Donation Can- set a can out on your desk
or in the cafeteria....you’d be surprised how
fast pennies and change add up.

Brown Bag Lunch- everyone brings their
lunch from home instead of going out

and contributes $5 to the team.

Jeans Friday- everyone who donates $5
or more can wear jeans on Friday.
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Raise $200 in a WEEK

All You Have to do is ASK

Day 1 Sponsor Yourself $25
Day 2 Ask 2 Relatives for $20 $40
Day 3 Ask 3 Friends for $15 $45
Day 4 Ask 4 Co-Workers for $10 $40
Day 5 Ask 5 Neighbors for $5 $25
Day 6 Ask your spouse or significant other  $25

Day 7 Celebrate your accomplishment! $200

Plus: Use the On-line fundraising tools to double this amount!




STEP 3: WALK AND HAVE FUN!

Once Walk day arrives, your job is almost finished! Below are steps and suggestions for
completing the Walk season on a high note.

Walk Day

e Ensure your team knows where to gather e Help distribute T-Shirts to your team
at the event members

The Team Captain should collect and Take a team photo before the walk

turn in team pledges when you sign in

your team at the event (or send it to the Celebrate with your team at your walk
Epilepsy Foundation office ahead of because you are all making a difference!
time)

Follow Up

Collect and turn in outstanding pledges e Send a personal thank you note to every
team member

Submit a team photo to your company’s

newsletter or share the photo with your e Plan a post-walk event — picnic, party,

family team members to highlight and breakfast — to share results, thank

enjoy your success everyone, and encourage further
participation




TEAM TIMELINE

812 weeks to go..
Register team online or submit forms
Create a team and personal web page at www.epilepsychicago.org
Set your team goals (fundraising goal and number of participants)
Begin recruiting team members via e-mail, phone calls, and letters
Find your company’s matching gift policy
Begin collecting donations — it’s never too early!

weeks & counting..

Hold a team kickoff party

Continue recruiting team members (ask them to ask their company about matching gifts)
E-mail your team with important Walk updates and information

Use company e-mail or newsletters to spread the word about the WALK

Set up a pledge meter showing your fundraising goal and money raised to date

weeks until the big event

Ask team members to get a friend to join

Be sure your team members are registered

Host a team fundraiser — bake sale, garage sale, etc.

Send a team e-mail update with a time and place for your team to meet at the event

1 week | eft
o Be sure you have all the walk details from the Epilepsy Foundation
0 Let your team know what time and where to meet at the walk
o Collect team pledges and turn them in to the Epilepsy Foundation

WALK Day
0 Meet your team at the assigned location
Turn in additional pledges (*Please note at the Wheaton site any money brought to
the site must be in a sealed envelope)
Take a team picture
Enjoy the day and celebrate the difference you are making with your team

After the WALK
o Collect and turn in additional pledges
0 Congratulate and thank team members for their hard work
0 Hold athank you/wrap up party and recognize top team members
o Start planning for next year!
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ABOUT THE EPILEPSY FOUNDATION

What is epilepsy?
Epilepsy is a generic term for a variety of seizure disorders. A person with recurring seizures is
said to have epilepsy. A seizure is a brief disturbance in the electrical activity of the brain.

What is the difference between seizures and epilepsy?

Seizures are a symptom of epilepsy. They occur when a group of brain cells — which normally
discharge in a chaotic or random manner- suddenly discharge together in rhythmic bursts.
Epilepsy describes a condition in which a group of abnormal brain cells, scar tissue,
malformation, or other underlying factor makes the brain susceptible to periodic or recurring
rhythmic bursts of electrical energy.

Epilepsy is the third most common neurological disorder after stroke and Alzheimer’s
disease.

If affects nearly 3 million Americans of all ages. Approximately 181,000 new cases of
seizures and epilepsy occur each year.

One in every 10 Americans will experience a seizure at some point in their lives. Three
percent will eventually develop epilepsy.

More than 125,000 people (approximately 20,000 of whom are children) in the Epilepsy
Foundation of Greater Chicago’s service area have epilepsy.

Over 5,400 new cases of epilepsy occur each year in the Greater Chicago area.

Where does the money go?
Funds from the Walk help the Epilepsy Foundation to support, educate and improve the lives of
those affected by epilepsy.

The Epilepsy Foundation of Greater Chicago offers:

Community and Professional Education

Case Management

Employment Counseling

Advocacy

Summer Camps for Children and Retreats for Adults
Community Awareness

Information and referral programs

Support Groups and Parent Groups

O O0OO0OO0OO0OO0O0O0o




SAMPLE TEAM RECRUITMENT LETTER

Dear ,

Spring is here and I’'m gearing up for the 2010 Greater Chicago Epilepsy Walk to benefit the
Epilepsy Foundation of Greater Chicago. Epilepsy is the third most common neurological
disorder after stroke and Alzheimer’s disease affecting nearly 3 million Americans of all ages.
More than 125,000 people (approximately 20,000 of whom are children) in the Epilepsy
Foundation of Greater Chicago’s service area have epilepsy.

| have decided to form a team and will walk with more than 1,000 other Chicagoans to help end
the devastating effects of epilepsy. Will you join my team? | know it will be a lot of fun, and
together we can make a difference.

Here are the details:

When: Insertyour Walk date(Either Saturday, May 8" or Saturday, May 15™)

Where: Insert your Walk locatioiiEither Wheaton for the May 8" walk or Lincoln Park for the
May 15" walk)

Let me know if you are interested and | will send you all of the materials and information you
need to start raising dollars today! Or sign up on my team website at www.epilepsychicago.org.
Team Name . My goal is for each team member to raise $200!

Spread the word to your family and friends so together we can build a powerful team. Proceeds
from the Walk are used to support the programs and services of the Epilepsy Foundation of
Greater Chicago, including case management, employment services, community and
professional education, support groups, and more. For more information, visit
www.epilepsychicago.org or contact me at insertyour phonenumber.

Thank you for joining my team!

Sincerely,
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SAMPLE FUNDRAISING LETTER

Dear )

I am walking in the 2010 Epilepsy Walk this May to benefit people with epilepsy. Proceeds
from the Walk are used to support the programs and services of the Epilepsy Foundation of
Greater Chicago, including case management, employment services, community and
professional education, support groups, and more.

Epilepsy is the third most common neurological disorder after stroke and Alzheimer’s disease
affecting nearly 3 million Americans of all ages. More than 125,000 people (approximately
20,000 of whom are children) in the Epilepsy Foundation of Greater Chicago’s service area have

epilepsy.

This year the Epilepsy Foundation Walk goal is $180,000. My personal goal is to raise
$ to help fight epilepsy. Will you help me reach my goal by making a donation?
Any support you can provide will be greatly appreciated!

Checks should be made payable to the Epilepsy Foundation of Greater Chicago. All donations
for the Walk are tax deductible.

Please send donations to: Epilepsy Foundation of Greater Chicago, 17 N. State Street, Ste. 1300,
Chicago, IL 60602 and note that you are supporting my participation in the Walk. You can also
go to www.epilepsychicago.org to donate online.

Thank you for you support! Your gift will make a difference.

Sincerely,
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